The Ability Center of Greater Toledo

Job Posting

Community Connections Coordinator
Ages 5-13

Full time

Job Duties/Responsibilities:
The role of this position is create inclusive opportunities for children ages 5-13 with disabilities and  educate both parents and professional organizations. This position will also assist with the coordination of skills training and/or other service referrals as deemed appropriate. 
· Receive and respond appropriately to consumer requests, providing information, guidance, training and support to children and parents of children in need of services.

· Provide skills training and assistance to youth with disabilities, ages 5-13, who have social, behavioral, and educational goals. 

· Provide educational training sessions for the parents and family members of children with disabilities, ages 5 -13.  

· Provide service coordination and maintain thorough understanding of service needs of children with disabilities and programs available in the community; assist the consumer and the parent(s) by making necessary referrals, both within the Center and to community resources. 

· May be required to attend intake meetings and IEP meetings to assist with supporting and coordinating referrals for services, services being met at the school (OT, PT, Speech, etc.), as well as IDEA (for example, inclusion in the 6th grade camp experience).

· Is responsible for completing intakes for youth ages 5-13 and for developing and tracking goals.

· Will be responsible for the planning, coordination, and implementation of summer camp programs along with designated Camp Directors.

Qualifications:
· Bachelor’s degree preferred in a disability related field.  
· Qualified candidates must have experience working in a disability related field with an understanding of Community Inclusion.  

· Experience working with children with disabilities preferred.  Previous experience organizing programs and facilitating activities for youth with disabilities is required.  

· Must have strong interviewing and assessment skills.  

· Knowledge of community resources and services related to disability.  

· Strong skills in organizing work, attending to detail and maintaining confidential records.  Good verbal and written communication skills.  

· Ability to relate well with children with disabilities, parents/guardians, and community organizations, and demonstrate good follow-up skills.  

Interested candidates should forward their resume along with references to
Human Resources

We are an Equal Opportunity Employer

Persons with disabilities strongly encouraged to apply


